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Umbrella Functional Consulting & Support Team, LLC



[bookmark: _Hlk20608291]Umbrella Functional Consulting & Support Team DSP CHECKLIST REQUIREMENTS:
Please read the following: The items in this checklist are color coded. These items are items required for Certified Direct Support Professionals. 1) Yellow items are part of the application to Umbrella. 2) White and Green items are part of Candidacy Week. ALL ITEMS are reviewed on Day 7 of Candidacy Week to be considered for employment. 

YELLOW ITEMS: REQUIRED PRIOR TO FIRST DAY OF CANDIDACY WEEK: 
__PRESCREENING (YELLOW)
__APPLICATION (Yellow)
___PA CRIMINAL RECORD CHECK (Yellow)
___FBI  CLEARANCE FOR ANY EMPLOYEE LIVING OUT OF STATE CURRENTLY OR AT ANY TIME IN THE LAST 3 YEARS (Yellow)

WHITE ITEMS: PROVIDED ON DAY 1 OF CANDIDACY WEEK. MUST BE COMPLETED DAY 1
___ Letter to new applicants -WHITE
___EMPLOYEES CONTACT INFORMATION- WHITE
__DISCLOSURE FORM/STATEMENT WHITE
__USE OF PERSONAL VEHICLE STATEMENT- WHITE
___CONFLICT OF INTEREST -WHITE
___WRITTEN AFFIRMATION OF NO DISQUALIFICATION UNDER CHAPTER 18Pa C.S 4911- WHITE
__ I-9 IDENTITY VERIFICATION FORM – WHITE

GREEN ITEMS: PROVIDED ON DAY 1 OF CANDIDACY WEEK. MUST BE COMPLETED BY DAY 7. 
__ 2 FORMS OF ID FROM I-9 FORM- GREEN
___COPY OF DRIVER LICENSE GREEN
__ _COPY OF CAR INSURANCE GREEN
__COPY OF CAR REGISTRATION GREEN
_ __VEHICLE INSPECTION EXPIRATION DATE (MONTH/YEAR) GREEN
__PROOF OF EDUCATIONAL EXPERIENCE REQUIREMENTS GREEN
___HIPAA PRIVATE PRACTICES 7 DAYS GREEN (PROVIDED DURING DAY 1) 




FREE CERTIFICATION PROGRAM
Direct Support Professional (DSP) Certification Opportunity & Employment Eligibility
Umbrella FCST hires only certified Direct Support Professionals (DSPs). However, we offer a free DSP certification program for individuals who are not yet certified. 
Here's how it works:
- Completion of certification within the 7-day period is mandatory to be considered for employment with Umbrella FCST. If you require extra time, you may request an extension in writing by emailing umbrellafcst@gmail.com and request to complete it by an extended deadline. 
- Candidates who complete the checklist requirements for certification will receive paid on-the-job training consisting of field-based training. 
- Note: We do not reimburse for the certification itself (Blue items below-requirement of the position)—only the hours spent in approved, supervised training activities during Candidacy Week will be reimbursed upon completion of certification.
CERTIFICATION REQUIREMENTS: 
DARK BLUE ITEMS: MUST BE COMPLETED BY DAY 7 OF CANDIDACY WEEK EITHER ON-SITE OR ONLINE IN THE APPLICANT MEMBER AREA. IF A CANDIDATE DOES NOT ASK FOR THESE TRAININGS FROM A TRAINER, THE CANDIDATE IS REQUIRED TO COMPLETE THEM ONLINE BY DAY 7. 
___INDIVIDUAL RIGHTS 7 DAYS BLUE
___PERSON-CENTERED PRACTICES 7 DAYS BLUE
___DETECTION, REPORTING AND PREVENTION OF ABUSE, SUSPECTED/ALLEGED ABUSE 7 DAYS BLUE
LIGHT BLUE ITEMS: MUST BE COMPLETED ONLINE BY DAY 7 OF CANDIDACY WEEK:
___INCIDENT MANAGEMENT BULLETIN TRAINING 7 DAYS BLUECANDIDATE Name:_ 
DOH:________________________________
Exclusion lists check:____________________

___COMMUNITY SUPPORT FOR DSPs TRAINING 7 DAYS BLUE
___MANDATED REPORTER TRAINING 7 DAYS BLUE
OPTIONAL ITEMS: THESE ITEMS ARE ONLY REQUIRED IF THE ISP REQUIRES. 
___ sPECTRUM 2.0 (AAW Waiver) 
___ CPR FIRST AID
___CHILD ABUSE HISTORY CLEARANCE
___RBT Certification
GRAY ITEMS: PROVIDED ON DAY 7 OF CANDIDACY WEEK WHEN ALL REQUIREMENTS ARE MET. 
___ DIRECT DEPOSIT GRAY
___TAX WITHOLDING GRAY

By signing this CHECK LIST, you have stated that you have received all needed documents, signed all relevant documents, and returned all needed documents in order to be employed by Umbrella Functional Consulting & Support Team.
PLEASE RETURN ALL DOCUMENTS TOGETHER IN THE ORDER OF THE ABOVE CHECKLIST. THANK YOU!
PRINT_____________________________
SIGNATURE____________________________          DATE _______/______/________
	
	Dates of monthly checks below
	

	SAM
	LEIE 
	Medicheck

	
	
	


 
Umbrella Functional Consulting & Support Team BEHAVIOR SPECIALIST CLINICAL TRAINING CHECKLIST REQUIREMENTS:

Umbrella FCST – Initial 30-Day Training Reimbursement Checklist
All of the following trainings are provided during the initial 30-day onboarding period and are reimbursed at a training rate of $15/hour:CANDIDATE Name:_ 
DOH:________________________________
Exclusion lists check:____________________

- [ ] FBA Certification for BSS/SSB (14 HOURS)
- [ ] BSS 101 & 102 ODP Trainings Certificate (4 HOURS)
- [ ] Pre Periodic Risk (1 HOUR)
- [ ] AS 211 Positive Behavior Support (2 HOURS)




By signing this CHECK LIST, you have stated that you have received all needed documents, signed all relevant documents, and returned all needed documents in order to be employed by Umbrella Functional Consulting & Support Team as a Behavior Specialist/Clinician.
PLEASE RETURN ALL DOCUMENTS TOGETHER IN THE ORDER OF THE ABOVE CHECKLIST. THANK YOU!
PRINT_____________________________
SIGNATURE____________________________          DATE _______/______/________
	
	Dates of monthly checks below
	

	SAM
	LEIE 
	Medicheck
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